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Grades

. Student Conduct and Campus Safety

. Faculty Evaluations, Office Hours, Assignments and
Scheduling, Noncredit Faculty, & FLEX Requirements

. AFT Information with local AFT President, Dr. Pete
Virgadamo
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Introduction to Campus

Classroom Keys

Available from the Instruction Office (Valencia) or CCC Switchboard (Canyon Country)

Par}/]' o Permit

ty X8 (Valencia) or Quad 7 Roorn 700A (Canyon Country)

(DQ

Campus S

- .
Emal I
\j\j\j\/\j\/‘CEJFI\/OFIS.':’CI u/o'ff]CQS/‘">

Security or ErrlgfEiglay

Dial 7" frorm any Valencia carmous dnlegleie a7 8 o) a1 ACEE ez gl ) Uik elgle))

.
Mailbox
Will e issued either at Valencia SwitdsleekIgeNo] gEGOR Wi dedsl e LIdoMelTelelslelisl=s o) Orirnary teaching
assignment location

IT Help Des

Dial extension 3953 (Valencia) of 2SR REN {6 @)
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Evening Support Services

Evening Administrator
Dial Switchboard at eit 'ne Carnous
Valencia: Dial “7”
CCC: Dial “77”

Campus Police
Valencia: Dial “7”
CCC: Dial “77”

racilities Maintegkelgles

During regular hours, Facilitizs WeligiElatEl(d=RS sle]¥]le
ne reported to your Dezn, wie ezl EldRERUe]g golfe (18

During the evenings, you cagl zliSolelEIRialhiol e Wlgr-m@llale e s stz ce is required
Valencia: Dial “7”
CCC: Dial “77”



Instruction ol
Course Outline of Record (COR)

Available frorn www.curricunet.com/canyons (no username/password required)

Student Learning Outcomes

Available on the COR, must appear on your syllabus (an Accreditation requirernent), and will be
assessed based on department 2 : et

Length of Cl

No formal Final Exams We
of the semester or term, &

Grading and

Refer to the COR for Met
at the end of the sermeste

class period
ing

ly be assigned
g the course.

Attendance a

Students can be dropped 2 class meets
for one week (regular se ermine a
student’s grade, only pa


http://www.curricunet.com/canyons

Instructional Resources %

I\E’JJ Jrfl J~)f LS
Submitted online via www.canyons.edu/offices/repro (Valencia) or
ccerepro@canyons.edu (CCC); can also e submitted in person (BONH-125) in Valencia

- \ ‘I .
[extbooks
Contact your departrnent chair offull=tigne [2z1¢l diseiolifia fz1culiy m2mogr for cooies of the
rexibool. Alternatively, books capellgeideiofeldideligelgitgi@bdlidgSgalei€Cslnous Boolksiore can

no longer lend textbooks to fzlculis%
P ri rJ"r] ng
N o

please go to either CC OJ or CCCS

Motity the Instruction Office, oraigzldVdedgR=Iladgelal e NN e RUERE Y elalelpl= — 1Nainicy \Villiarms
(extension 34 _Il) SIEIIREEIENEXtension 3442). Itis helpfuliifiyou also contals s EISEIgIsaIals
chair and dean, as a substittes ged If ‘ frone class period at

the ¢



Instructi 013-2014

Instructional Dean Division
Jennifer Brezina Dean of Humanities
Carmen Dominguez Dean of Fine and Performing Arts
Cynthia Dorroh Dean of Allied Health and Public Safety

Dean of Education Technology, Learning Resources,

LTI EIE L HET R ST and Distance Learning

Kristin Houser Dean of Career Technical Education
Len Mohney Dean of Physical Education and Athletics
Deborah Rio Dean of Enrollment Services (and Counseling)
Patty Robinson Dean of Social Science and Business

Dean of Early Childhood Education, Continuing

Diane Stewart . .
Education, and Teacher Training Programs

Ryan Theule Dean of Canyon Country Campus

Omar Torres Dean of Mathematics, Sciences, and Engineering



Questions?

Contact Info

Jerry Buckley, Ed.D.
Vice President of Instruction
661 362-3410

jerry.buckley@can

Audrey Green
Associate Vice Pre
661 362-3294

audrey.green@can

Omar Torres

Dean of Math, Sciences, and Engineering
661 362-3135

omar.torres@canyons.edu
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Ad

» Classrocas

Rosters, waitlis

» Deadlines

adhagement

ords

Based on your course length and start dates- located at the
top right hand corner of your class roster.

Refund

Add

Drop without a W
Drop witha W

Grades Due

2" Friday
2" Friday
2" Friday
12t Friday

December 17

10%
20%
20%
75%

48 hours after end of course

13



> Drops

Ad

No Show™
*REQUIRE

> Grades

Submit on My Canyons
A, B, C, D, F, FW, Incompletes
Grade Changes

> Petitions

14



» Hancdouts

Ad rds

Admissions dbook

My Canyon

> Contact |niofezicion

inda Rios- De Leon, Faculty Liaison, x3629
inda.rios@canyons.edu

Jasmine Ruys, Director, A&R, x3466
jasmine.ruys@canyons.edu

VLC Bonelli Room 239 or CCC Quad 1

15
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Student Conducs

Preventin

Resources
Process for handling alleged violations

Roles of faculty and staff
Punitive grading
Timelines



Student Conduct

Violations

Most Co

- plagiarism
- cheating
- disruptive behavior

Place Language in Course Syllabus
Class Discussion
Resources and Handouts for Students




Student Conduct

# Plagiarism

Know Your Students
Discuss Expectations
Provide Examples for Citing Sources

Provide Resources



Student Conduct

fleating

Understanc
- cheat shee
- text messages

- signals or codes

Prevention During Exams

- seating arrangements - desktops clear

- different versions of tests - walk about room
- no hats, sunglasses - no restroom




Q.

Student Conducl

If | bel
has violated the Student Conduct Code,
can | handle the matter myself?

<

S




Student Conducs

Q. What ld ask
myself if | believe a violation has occurred?

%




Student Condu@é

What ¢
to the Office of the Dean of Students
to represent my viewpoint
of the alleged matter?

-




Student Condu@é

: sult of a meeting
between the student and the Dean of
Students?




Student Condug

ip of the

P
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student Conduc

Q. What is
Student




Student Condu@é

y classes
agiarism
writing a points
for the exam or paper when | discover
the alleged violation?




Student Condu@é

culpable
larism on a
rse, can |




Student Condu

Q. Whatis
once | re
to admi

duct
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Q. Whatr

In matt
of the ¢




gavioral Interventit

Michael )
Dean of S ;

Colleen Reeves,
Director, Student Health & Wellness Center

Tammy Castor,
Director, Campus Safety



Bvioral Interventi

Crisis Interve
Threat Assessment

Training for Campus Constituents



Changes In Student Body

= |ncrease in the number of students with
mental health concerns — Hofstra University study
= Suicide ideati llege
students — NA
" |ncrease in ret
= Suicide ideati

ts
terans

In 2010, at the 118t Americ Convention, John Guthman,
Director of Counseling Servi a study on college student
mental illness said, “In the la dents seeking counseling
services is becoming apparent. University and college counseling services around the country
are reporting the needs of students seeking services are escalating toward more severe
psychological problems. While the condition of students seeking counseling doesn’t
necessarily reflect the experience of the average college student, our findings may suggest
students with severe emotional stress are getting better education, outreach and support
during childhood that makes them more likely to attend college than in the past.



BiIsSruptive Students

or Distressed Behavior?
e Use of ce
 Not willin

e Leaves in the middle of class



EDUCATION CODE SECTION 76032

76032. The adopted rules of student conduct may authorize an
Instructor to remove a student from hIS or her class for the day
of the removal an e Instructor shall
Immediately repo ministrative
officer for approp moved by an
Instructor I1s a min he president's
designee shall as e student to
attend a parent co al as soon as
possible. If the In rdian so
requests, a colleg e conference.
During the period of removal, a student shall not be returned to
the class from which he or she was removed without the
concurrence of the instructor of the class.




DOCUMENT FROM THE START...
as soon as you think there
problem

* Academic work
—Minor disruptive behavior

Give us a call to brainstorm about your next step



To refer or not to refer...?
...YES, please refer!

Negative attention seeking behavior in classroom
Behavior interferes with educational goals; cheating

Threats to har d either in a
direct or disgui

Jokes, sarcasm

Withdrawn be
Vacant stare, C

nments

cern

Openly confrontational with others
Agitation or intimidating behavior

No participation in class discussions and activities with
passive/aggressive behaviors and acting out



Is this an
emergency?

ntioned

= |[mmediate harm to self or others
= Severe disruption to the academic or
department process

: Dial “7” from any campus
" |f you are afraid L.Lamp

phone on Valencia campus

Dial “77” from any campus
phone at CCC




Questions?

Contact Info

Michael Joslin
Dean of Student Services

661 362-3260
michael.joslin@ca

Colleen Reeves
Director, Student H

661 362-3259
colleen.reeves@ca

Tammy Castor

Director, Campus Safety

661 362-3516
tammy.castor@canyons.edu
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Human Resources

https://intranet.canyons.edu/offices/aft

Article 6: Assignrnents and Scheduling

D

Article 8: Evaluations

/N
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https://intranet.canyons.edu/offices/aft

AFT Contract- A

F

Frequency of E
e New adjuncts
e Thereafter, at

Evaluator designated by Department Chair

Evaluation report consists of:
e Student evaluation

e Classroom observation

e Adjunct’s self-reflection

Evaluation conference
e Meet to discuss contents of report

of employment

43



AsSi ling

AFT Contract- A

e Staffing of Clas

e Full-time facu
e Management
e Adjunct faculty (notified via email of available classes)

* Factors to be considered (Criteria listed in section 6.A.)

* Adjunct Eligibility list
e List determined every Spring by HR
* Taught 4 consecutive semesters in last 3 yrs

e Qverall evaluation of 1 or 2 in section H
* Continue meeting criteria in 6A

e Used for scheduling upcoming Fall & following Spring semesters

44



Assignm (Cont...)

AFT Contract-

* Adjunct’s res
e Be informed
o Keep Department Chair updated with current email contact
e Check emails and respond by deadlines

 Bumped or cancelled class

e Within 1 week of initial class meeting
* Paid 3 hours

* After initial meeting
e Paid for actual time worked

45



AFT Contract-

* One office ho

e Email from Ac
e TLU informatio
e |nstructions on submission of office hours schedule

* Responses to frequently asked questions
* Information due by 9/3/13

* Other requirements
e List office hours on syllabus
* Majority of time must be on campus if on-ground class
* Online classes may have online office hours
* Notification of changes
* Does not apply to non-instructional faculty

tion

46



http://www.

AFT Article 19

COC values employee development- can attend as many FLEX workshops
as an active adjunct

Paid up to 3 hours of college sponsored flex activities per semester

Paid up to 2 hours for attending department retreat or approved meeting
per semester

47


http://www.canyons.edu/offices/PD/
http://www.canyons.edu/offices/PD/

AFT Article 2

* Recognition as
* Rights and Resp
* Assignment &S
* Evaluations

ratification)

48



Questions?

Contact Info

Christina Chung
Director, Human Resources
661 362-3127

christina.chung@c

Yvette Barrios
HR Director
661 362-3426

yvette.barrios@ca

Linda Clark
HR Technician Il (Adjunct Faculty)

661 362-5254
linda.clark@canyons.edu




